
Example: Table Host Cover Letter

August 24, 2017 

Thank you for joining our team as a Table Host this year for our Annual Fundraising 
Banquet on October 15, 2018! Your participation will make this event a success, and 
help amplify our organization’s mission to the community.  

The purpose of our dinner is to highlight how God is working through our ministry and to 
communicate where we are heading in the future. This naturally makes it a great 
opportunity for new people to be introduced to our organization. Serving as a Table Host 
helps us do this and it requires no financial obligation from you. The dinner is 
complimentary and for adults only. Please know that you are not limited to the 10 seats 
at your table and we will happily add tables if needed.  

We ask that you prayerfully consider who you know in your church, neighborhood or 
work place and invite those who may be interested in learning more about partnering 
with our ministry. 

Enclosed, you will find your Table Host tools and online registration instructions 
developed to make this as simple for you as possible. We are here to help along the 
way if you have any questions.  

Thank you again for partnering with us by saying “yes!” to being a Table Host. By 
sharing the work of our ministry with others, we are able to advance our mission even 
more.  

We look forward to an evening filled with inspiration, appreciation and information as we 
witness God’s work among us.  

“Commit to the Lord whatever you do, and he will establish your plans.”  
(Proverbs 16:3) 

In His Service, 

Patricia Planner 
Patricia Planner 
Table Host Coordinator 

Included in this Table Host Packet: 
r Invitations 
r Note Cards/Save the Date 
r Ministry Information
r Online List Manager Instructions
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